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Look and Feel Editor




Look and Feel Overview

« The look and feel wizards allow you to customize many styles in the interface. This
includes fonts, sizes, colors, hover effects, borders, margins, padding, and icons.

« Users can have different look and feel schemes depending on their primary teams.

« To copy a look and feel scheme, create a new scheme, select the scheme to copy
from, and click Apply Scheme.

Select Base Scheme
2017 Calibri default -

[Apply Scheme |

- Some of the end user interface is controlled by EUI pages.



L
Look and Feel Wizard: Global

Global |Toolbar LeftPane Body Tables Forms Dashboards Charts/Reports Printing Icons Content Apply

 On the Global tab of the look and feel wizard, you can define a | o1 IUSE,. defined~ # 3FB98E
list of fonts to be used in the interface and upload custom Color 2 B User defined~ # 6ED3B3

fonts. Color3 | User defined~ # E3FAFO

« You may also define a list of up to 20 colors to reference when
applying colors to different interface elements.

« If you copy from an existing scheme, adjust the colors here to
have those changes applied everywhere those colors are used.

« The Global tab is also where you can upload a logo and a
shortcuticon.




Look and Feel Wizard: Toolbar, Left Pane, Body, Tables

Body Tables Forms Dashboards

Global |Tun|bar Left Pane

- Toolbar: tabs that appear at the top of
records and wizards

- Left Pane: left pane items and calendar
popup

Content

Charts/Reports  Printing Icons
Details Attachments Approvals Emails

Home

Chart Collections
Summary/combined repo...

My Profile

Preferences

Setup

My Assigned v
Last Opened v

Tables

People and Companies
> People
Companies

Company Documents

HAd

Dec 2019 (4

Sun Mon Tua Wed Thu Fri Sat

1
8

2 3 4 5 6 7
9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 35 26 27 28
29 30 31

Apply




Body, Tables

Global

Toolbar LeftPane | Body Tables | Forms

Body: background color, top right
menu and search box

Tables: table view elements,
including the action bar, table
header, and list of records

Dashboards

Charts/Reports  Printing

Icons

Content  Apply

Welcome Agiloft English

jmr demo master Logout Help

Contracts

Status: 19 record(s) found, 1 page(s). Click here to count records again..

‘ New | Mass Edit | Delete | Actions~

L Edit
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Contract Title

Consulting for IT Deployment project

Master Services Agrement with IBM

Agiloft NDA
Amendment to support contract for Acme Fremont

Maintenance subcontract Amendment with Acme Micro for SF
office

Acme NDA

NDA for Acme Micro
Peoplesoft Customer Support Contract
Customer service for one year

Maintenance subcontract for SF desktop computers with Acme
Micro

Company
Name

IBM

IBM

Agiloft
Acme Micro

Acme Micro

Acme Micro
Acme Micro
Peoplesoft
Agiloft

Acme Micro

Status

Active
Active
Pending Contract Manager
Draft

Pending Approval

Active
Pending Approval
Draft
Active

Active

Views~ | Search~ | @&~ &~

Internal
Contract
Qwner

Robert Barash
Robert Barash
Helen Jensen
Jared Smith

Jared Smith

Robert Barash
Helen Jensen
Robert Barash
Robert Barash

Jared Smith

Contract End
Date

Aug 15 2019

Sep 01 2029
Aug 09 2021

Oct 01 2019

Mar 28 2019
Sep 28 2020
Jun 16 2020
Nov 28 2019

Nov 01 2019

[Agiloft




Look and Feel Wizard: Forms, Dashboards, Charts/Reports

Global Toolbar LeftPane Body Tables | Forms Dashboards Charts/Reports | Printing Icons Content Apply

~File Upload
— Forms: record styles, including field labels, action chment e 0 st
buttons, navigation buttons, headings, and help Fles o Upcad r—
text [t i
[ Acd Fle
ServiceDesk Home Page ~
Quick Links o
- Dashboards: style of widgets and dashboards SEERA e

Contracts by Type

— Charts/Reports: chart colors and report styles




Look and Feel Wizard: Printing, Icons

Global Toolbar Left Pane

- Printing: style used for printouts,
including background color, fonts, Approva

and font styles

Body

Tables

Forms Dashboards Charts/Reports

Printing

Icons | Content

Common Area

Approval Details

ID 388 Status Approved

Approval Title Manager and legal sequential - Consulting for IT Deployment project

- lcons: icons used throughout the
system, such as in action bars

‘ Views~ | Search «

*Step Number 1 Related To Contracts Approval Required
Usage
Page: [Page I] Next Lest GO o page | G
Helen Jensen N ID . Full Name Company
example32@example.com Q EX 475 Johnson Jones IEM
EX 474 Sam Smith IBM
HR -
EX) 471 Evelyn Wambaugh AT&T
m 470 Innocent DiSabato ISC Design Optimizer
B 469 Delilah Sanchez Dell Computers
Notify staff to renew~ EXE 468 Gerard Petit Hewlett-Packard
EX 467 Rickie Newman Novell
s m 466 Barbara Whitemountain  Intuit Software

Apply




lcon Sets

- A widget on the Admin Welcome homepage contains two icon sets that can
be downloaded and used in the interface. The blue/grey icon set can be used
to replace the standard orange icons.

Resources and Documentation 2

Resources and Downloads

The Standard System Documentation describes the out-of-the-box tables and features.

= A o P
— 0= 038 .
- =
s B s
Standard System Orange/Red Blue/Grey Status Bars
Documentation [con Set Icon Set




Content, Apply

Global Toolbar LeftPane Body Tables Forms Dashboards Charts/Reports Printing Icons | Content Apply

— Content: HTML headers and footers Contract Management 7 e
-~ 69 ustoms
> Contracts )
J (4 43  Mainten
Approvals Micro
Attachments o
Footer text here

— Apply: select the teams who use this
look and feel scheme

Apply this scheme to:
./ Nobody
@ Primary team members of any of these teams

1st Level Support Team
2nd Level Support Team
Admin Team




Email Look and Feel

 The following can be modified for email templates sent from the system:

- Fonts
_ Hyperlinks Please review contract 189 ID:[xv8fah/1954/189]
— The “included fields” section O yourcontractemail@agiloft.com <yourcontractemail@agiloft.com>

O Jennifer Ross
Sunday, September 29, 2019 at 5:23 PM

Show Details

Jennifer Ross,

Please use the link below to see important information about this contract.
Click here to view the contract.

Contract Type: MNon-Disclosure Agreement

Status: Pending Contract Manager




Required Field Style

- By default, required fields have a red
asterisk before the field label. The
following attributes of required field

styles can be customized: Renewal Type

— Position of the asterisk
— Size of the asterisk

Renewal Type Notify staff to renew~

*Contract Title Agiloft NDA

Notify staff to renew~

* contract Title Agiloft NDA
— Color of the asterisk
— The asterisk itself (can use another Renewal Type Notiy staf to renem =
symbol or text)
— The color of the field label [REQUIRED]Contract Title Agiloft NDA




Page Header

« Another formatting option is to add header text to right of the
search bar in the power user interface. This can be used to help
distinguish between development and production systems.

E TEST SYSTEM | Welcome Agiloft English jmr demo master Logout Help




Left Pane Groupings

Tables
« Headings can be added to the left pane to group tables that People and Companies
are functionally similar. People
Companies
- Different left pane groupings can be applied to different Company Documents
users based on their primary teams, and individuals with Locations
access to change their preferences can have their own Departments
personal groupings. Roles
Contract Management
 Other left pane items such as Last Opened and My Assigned Contracts
can be rearranged and hidden from the left pane. Approvals
Attachments
 Separator lines can be added to further distinguish different Company Documents
areas of the left pane. Insurance Coverages
Contract Tasks




End User Interface CSS

« The style of some portions of the end user
interface is controlled by the style.css EUI
template record. Commonly changed elements
include:

Background color/image
Fonts and font colors
Style of menu tabs

Style of the search bar
lcons

Activity Log
All Communications

> EUI Templates
Replacement Variables
Status Bars
Teams

ESignature

Admlbnm Cimen Fomn sl o

‘ New | Mass Edit | Delete | Actions ~ H View

Edit 1D .

&

Name

main.php

new servicerequest.html

style.css

(4
[
(4

)i

footer.htm




Example EUl Home Page

Language: English User: contractuser | Logout

Home New View My Profile

Welcome to the Agiloft Custom Portal
Search:
You are on the Custom Portal Homepage. From here you can create new records, View or edit existing records, and depending
on your permissions and your companys setup, you may be able to browse frequently asked questions by clicking FAQs and
view or update your user account information using My Profile. m (
Contracts (‘D Create a Contract Request

iy

= View My Contracts

= View All Contracts

Powered by Agiloft




Graphical Data Elements




Row Coloring

Conftracts

|New Mass Edit  Delete  Actions

I Edit

[

S8 T e 5 Ty e % Y s O 5 Y % O

D §

209
208
207
206
205
204
202
189
128

178

Contract Title

Subcontract to Master Services Agreement with IEM
Master Services Agreement Amendment #3 with IBM
Mastar Services Agreement Amendment #2 with IEM
Mastar Services Agreement Amendment #1 with IEM
Mastar Services Agreement with IBM

Consulting for IT Deployment project

Mastar Services Agreement with IBM

Agiloft NDA

Maintenance subcontract Amendment with Acme Micro for 5F office

Status: Contract #208 successfully updated. 24 record(s) found, 1 page(s) Click for details....

Company
Name

=
1B
1B
1B
1BM
1B
1BM

Agiloft

Acme Micro

Views+  Searchw

Status
Active
Active
Pending Signature
Pending Approval
Active
Signed
Active

Pending Contract Manager

Pending Approval

Contract End
Date

May 01 2019
May 01 2020
hay 01 2020
hay 01 2020
May 01 2020
Aug 15 2019
May 01 2019

S5ep 01 2025

Oct 01 2019




Notification Icons

Contracts

Status: 24 record(s) found, 1 page(s) Click for details....

| New Mass Edit Delete  Actions Views» Searchw @B~ =~
Compan Contract End
I Edit ID | Contract Title pany Status
Name Date
9] (4 @ 209 Subcontract to Master Services Agreement with IBM Contracts
. 208 Master Services Agreement Amendment #3 with IBM
= (4 5 Status: 24 record(s) found, 1 page(s) Click for details....
9] (4 207  Master Services Agreement Amendment #2 with IBM ) ) )
| Mew  Mass Edit  Delete  Actions« | Viewsv Searchv @&~ &~
(] (4 206 Master Services Agreement Amendment #1 with 1BM \ J \
[ G 205  Master Services Agreemeant with IBM U Edit ID § Contract Title Company Status Contract End Diagram
o Name Date &
= G 204 Consulting for IT Deployment project 59} G . 209  Subcontract to Master Services Agreement with IBM IBM Active May 01 2019 e
— G © 202 Master Services Agreement with IBM [} E . 208  Master Services Agreement Amendment #3 with IBM IBM Active May 01 2020 =
- G 189 Agiloft NDA 59} G 207  Master Services Agreement Amendment #2 with IBM IBM Pending Signature May 01 2020 e
ld [ 206  Master Services Agreement Amendment #1 with IBM IBM Pending Approval May 012020 wy»
[} G . 205  Master Services Agreement with IBM IBM Active May 01 2020 e
] 4 . 204  Consulting for IT Deployment project IBM Signed Aug 15 2019 e
[} G . 202 Master Services Agreement with IBM IBM Active May 01 2019 e
] (4 189  Agiloft NDA Agiloft Pending Contract Manager Sep 01 2029 .
] (4 . 188 Amendment to support contract for Acme Fremont Acme Micro  Canceled Aug 09 2021 .y

[Agiloft




Image with Versioning

People

Status: 8 record(s) found, 1 page(s) Click for details....

New =  Mass Edit  Save Changes  Cancel Changes  Delete Acﬁon5v|

I Image Full Mame
(W ﬂ Mia Lazano
[ Paula Ling

Rick Peterson

Roxanne
Marcin

Chuck Eisner

Primary Team
Document Creator

Team

Document
Management Team

Configuration
Management Team

Change Approver
Team

Change Management

Team

Group

Internal Customer
Document Creator

Document Manager
Internal Customer

Base ServiceDesk
Configuration Manager
Document Reviewer...

Base ServiceDesk
Document Reviewear
Approver...

Base ServiceDesk
Change Manager
Approver..

|‘-.fie-'u'.r5v Searchv @B~ (=~

Email

example3l@example.com

example3d@example.com

exampleb@example.com

exampled@example.com

example3@example.com

Direct Phone 7

5535-555-6666

555-678-9312

5535-444-5558

555-444-5556

555-444-5555




Heat Bar

Contracts: Status is Pending Approval
Status: 5 record(s) found, 1 page(s) Click for details....
Mew  Mass Edit  Delete  Actionsw Viewsw Searchw @@~ (=
Comban Contract
L Edit 1D} Namz Y Contract Type End Status Approval Heatbar
Date
[ G 207 Acme Customer Service Oct 31 Pending 1 1
Micro Contract 2020 Approval
[ G 178  Acme Customer Service Oct 01 Pending 1
Micro Contract 2019 Approval
o (4 145 Acme Mon-Disclosure Sep 28 Pending 1 1
Micro Agreament 2020 Approval
._. (4 36 Movell Vendor Product Jul 28 Pending 1
Support and... 2020 Approval
i (4 32 Agiloft Vendor Product Dec 02 Pending 1 1
Support and... 2020 Approval




Singleton Check

vApproval Details

Approval Usage

Auto-Approve?

Conditional «

4

*Step Number

Motify for Auto Approval?

3

™/

Approver 7

Condition Slatest_change request id.risk_if done=="Category 1 - Minor or Small" P
| Formula Help
A
Mew  Save Changes  Cancel Changes Delete Increase Step Numberby 1  Decrease Step Mumber by 1 ‘
I Edit ID Step & t Approval Title Approval Team o7 AssignTo g7
o Number
e (4 35 1 Service Responsible Team Service Responsible
Notification Team
[ (4 36 2 System Administration Team System Admin
Notification Team
el (4 a5 3 IT Executive Board Approval for IT Executive Board
major changes
e G 44 3 CAB Approval for Significant Change Advisory
changes Board
[ (4 27 3 Change Manager Notification for Change Manager
minor changes

‘ Views = ‘
A | Notify for
Upprcwa &7 Auto-Approve? o7 Auto &
sage Approval?
Required v v

Required v

Conditional

Conditional

Conditional  + v




Relationship Diagrams

Master Services
Agreament with IBM

[

Parent

, J

Master Services
Agreement with IBM

f

Parent

Master Services
Agreement with IBM

_ﬂ_,—fﬂ‘ﬂf |
Subcontract
- Master Agreement
Subcontract to _
Master Services Master %EF‘\::EE'EE;M
Agreement with IBM Agreement wi
Amendment
f"’ Amendment
Master Services Master Services
FESMEent reement
Amendment #3 with Amendment #2 with
IEM IBM
~ .

Contract

Consulting for IT
Deployment project

Master Services
reeMment

Amendment #1 with
IBM

|




Data Elements Demonstration




Contact Us: Follow Us:

0 460 Seaport Court, Suite 200 0 facebook.com/Agiloft
Redwood City, CA 94063

o +1 (650) 587-8615 O twitter.com/Agiloft

e info@agiloft.com @ linkedin.com/company/Agiloft

{Ag?f&ﬁ_}
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